HE THONG VAN BAN QUY PHAM VA MOT SO THU TUC HANH CHINH & PHQGHN

PAI HOC QUOC GIA HANQI  CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

S6: 1615/QD-DPHQGHN
Ha Noi, ngay 01 thang 06 nam 2010

QUYET PINH
Veé viéc ban hanh quy dinh vé nghi thirc té chirc mit tinh, 18 ky niém,
1€ khai giang, bé giang, 1§ dén nhan danh hié¢u vinh du Nha nwérc,
1€ trao ting danh hiéu khen thwéng tai Pai hoc Quoc gia Ha Noi

GIAMDPOC
PAI HQC QUOC GIA HA NOI

Cin cir Nghi dinh 07/2001/ND-CP ngay 1 thang 2 nam 2001 cta Chinh phi vé Dai
hoc Quéc gia;

Can cu Quy ché Té chirc va Hoat dong cua Dai hoc Quéc gia dugc ban hanh theo
Quyeét dinh s6 16/2001/QD-TTg ngay 12 thang 2 ndm 2001 cta Thu tuéng Chinh phu;

Theo dé nghi ciia Trudng Ban Chinh tri va Cong tac Hoc sinh Sinh vién,
QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy dinh vé nghi thirc t6 chirc mit tinh,
1 ky niém, 1& khai giang, bé giang, 1& d6n nhan danh hiéu vinh du Nha nudc, 1é trao ting
danh hi¢u khen thuong tai Pai hoc Quoc gia Ha Noi.

Piéu 2. Chanh Vin phong, Trudng cac Ban chirc ning va Thu truong cac don vi
truc thude chiu trach nhi€m thi hanh Quyét dinh nay./.

KT. GIAM POC

PHO GIAM DOC
(da ky)
Noi nhin:
- Nhu biéu 2;
- Luu: VT, Ban CT&CTHSSV, Tr35.
PGS.TS Pham Trong Quat
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PAI HOC QUOC GIA HANQI  CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

Sé: 1615/QD-DHQGHN
Ha Ngi, ngay 01 thang 06 nam 2010

QUYET PINH
Vé viéc ban hanh quy dinh vé nghi thirc to chirc mit tinh, 1& ky niém,
1€ khai giang, bé giang, 1€ don nhan danh hi¢u vinh du Nha nwérc,
1€ trao ting danh hiéu khen thwéng tai Pai hoc Quoc gia Ha Noi

GIAM POC PAI HOC QUOC GIA HA NOI
Can ctr Nghi dinh 07/2001/ND-CP ngay 1 thang 2 nim 2001 cta Chinh phu vé Dai
hoc Qudc gia;

Can ct Quy ché T6 chuc va Hoat dong cua Pai hoc Quéc gia dugc ban hanh theo
Quyét dinh s6 16/2001/QD-TTg ngay 12 thang 2 ndm 2001 cta Thu tuéng Chinh phu;

Theo dé nghi cua Truéng Ban Chinh tri va Cong tac Hoc sinh Sinh vién,
QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy dinh vé nghi thirc t6 chirc mit tinh,
1¢ ky niém, 1& khai giang, bé giang, 1& d6n nhan danh hiéu vinh du Nha nudc, 1& trao ting
danh hi€u khen thuong tai Pai hoc Quoc gia Ha Noi.

Piéu 2. Chanh Vin phong, Truong cic Ban chirc niang va Thu truong cac don vi
truc thude chiu trach nhi€m thi hanh Quyét dinh nay./.

KT. GIAM bOC
PHO GIAM POC

(da ky)
Noi nhdn:
- Nhu Diéu 2;
- Luu: VT, Ban CT&CTHSSV, Tr35.
PGS.TS Pham Trong Quat
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HE THONG VAN BAN QUY PHAM VA MOT SO THU TUC HANH CHINH & PHQGHN

PAI HQC QUOC GIA HA NOI CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phiic

QUY DINH
V& nghi thirc t6 chire mit tinh, 18 ky nié¢m,
1€ khai giang, bé giang, 1€ dén nhan danh hié¢u vinh du Nha nuérc,
1€ trao ting danh hiéu khen thwéng tai Pai hoc Quoc gia Ha Noi
(Kém theo Quyét dinh sé 1615 /QP-PHQGHN ngay 01/06/2010)

Chuong I
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi va doi twong diéu chinh

Pai hoc Quéc gia Ha Noi (PHQGHN), co quan PHQGHN; cac truong dai hoc
thanh vién, don vi truc thudc, cac td chirc chinh tri - x3 hoi thudc PHQGHN (sau day goi
chung 1a cic don vi) khi t6 chirc mit tinh, 1& ky ni¢m, 1& khai giang, bé giang, 18 d6n nhan
danh hiéu vinh du Nha nudc, 1€ trao ting cic danh hiéu khen thuéng cia PHQGHN phai
tuan tha hinh thire, thu tuc trong Quy dinh nay.

Diéu 2. Nghi thirc chinh thirc

Nghi thirc chinh thirc trong Quy dinh nay 13 hinh thirc, tha tyc to chirc mot budi 18
mit tinh, 1& ky niém; 1€ khai giang, bé giang; 1& don nhan danh hié¢u vinh dy Nha nudc
(danh hiéu Anh hung, Huan chuong, Huy chwong, Bang khen Thu tudng, Co thi dua
Chinh phu); 18 trao ting cac danh hiéu khen thudng cua Pai hoc Qudc gia Ha Noi (Bang
khen Giam ddc, Co thi dua, Gidy khen, Bang Tién sy danh dy) tai DPHQGHN.

Picu 3. Muc tiéu, yéu ciu

1. Théng nhat vé chuong trinh, quy trinh tién hanh cic nghi thirc chinh thirc tai
DHQGHN va cac don vi nhim dam bao tinh trang trong, ton vinh, gido duc, khoa hoc,
thiét thyc, hiéu qua, tiét kiém va tuan thu cac quy dinh caa Nha nudc.

2. Phat trién gia tri truyén thong, tinh than cong ddng, tinh lién két, hop tac giita cac
don vi thanh vién, don vi truc thuéc cuia DPHQGHN.

3. Hu6ng t6i tinh chuyén nghiép, hién dai, chudn muc qudc té trong t6 chirc nghi
thirc chinh thirc nhdm nang cao thuong hiéu cia PHQGHN.
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Piéu 4. Cong tac chuin bi budi 1&

Cong tac chuén bi bubi 12 phai dugc thuc hién chu dao, bao gém xay dung muc
tiéu t6 chirc budi 18, 1ap ké hoach chi tiét, chuin bi cac ndi dung co ban gin véi tuyén
truyén, phat trién tinh than cong dong, thuong hiéu cia PHQGHN, cong tac 18 tan, co s
vat chét...

Chuong 11
HINH THUC TO CHUC BUOI LE

Piéu 5. Trang tri buoi 18

Vigc trang tri trong va ngoai san khau, hi truong phai dat dugoc muc ti€u, yéu cau &
muc 3 DPiéu 3.

Bén ngoai san khau, hoi truong co thé treo bang-ron, khau hi¢u c6 ndi dung phu hop
v&i budi 1€. Trén bang-ron, khau hiéu c6 tén va logo cua PHQGHN va cia don vi.

San khau hoi trudong duoc trang tri trang trong theo nhimg quy dinh sau:

1. Quéc ky hodc Qudc ky va co Pang treo trén phong hau hodc trén cot cd vé phia
bén trai cta san khiu; Qudc ky & bén phai, co Pang ¢ bén trai (nhin tir phia dudi hoi
truong 1én).

2. Tugng ban than Chu tich Hd Chi Minh dat trén buc cao phia dudi ngdi sao hodc &
phia duéi giira ngdi sao va hinh bua liém theo chiéu thing dting. Trudng hop cd duge treo
trén cot thi dat twong Chu tich H6 Chi Minh chéch phia trudc bén phai cot cd (nhin tir
phia dudi hoi truong 1én).

3. Tén don vi va PHQGHN & vi tri trén cing cta phong. Tiéu dé budi 18 bang kiéu
chit chan phuong trén nén phong hau vé phia bén phai san khiu (nhin tir phia dudi hoi
truong 1én). Noi dung tiéu d& do Ban T4 chirc quyét dinh.

4. Ban Poan Chu tich: cdn ¢l vao tinh chit cua budi 18, Ban T6 chire quyét dinh viéc
bd tri ban Poan Chu tich budi 18. Ban Poan Chu tich dugc b tri ¢ gilra san khéu. Tuy
theo s lwong thanh vién Poan Chu tich, Ban T chitc quyét dinh sé ghé. Poan Chu tich
duogc bd tri ngdi theo chirc vu quan trong tir giita ra hai bén, ¢ bién tén dit phia trudc.

5. Buc dién gia c6 thé bd tri trén san khiu (phia bén phai san khau) hodc phia dudi
truge san khau tuy theo diéu kién cu thé ctia hoi truong. Mat trude buc phai co logo
PHQGHN hoic logo ciia don vi. Khong dat buc dién gia che lap tiéu dé trén phong hau;
khong dit hoa che 14p mit ngudi noi.

6. Bbi voi nhirng cudc mit tinh, 18 ky niém trong thé, co thé dat lﬁng hoa phia trudc buc
dién gia va chau ciy canh hoic ling hoa phia dudi tiéu dé doc theo phong hau. Néu c6 ling
hoa ctia cac dong chi 1anh dao cao cip cua Pang, Nha nudc ting thi dat & vi tri trang trong.
Khéng dit qua nhiéu ling hoa trén san khiu, ma chuyén dén cac vi tri trang trong khac.
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7. Khau hiéu ciia budi 1& dugc treo ¢ vi tri ndi bat, phi hop voi khong gian hoi
truong. NOi dung khau hiéu do Ban T6 chirc quyét dinh.

Trudng hop budi 1& dugce to chirc tai nhimng dia diém dic biét, khong cho phép dap
ung toan bd cac yéu cau trén, Ban To6 chuc chiu trach nhi€ém quyét dinh cac hinh thic
trang tri thich hop dé dam bao tinh nghiém thc, trang nghiém cua buoi 1€.

Diéu 6. Khach moi

Tuy theo tinh chat, quy mé cua budi 1&, Ban T6 chirc moi khach trong pham vi thich
hop. Khuyén khich moi so lugng khach sao cho gon, thiét thuc, phu hgp véi muc dich,
yéu cau buoi 1¢; tranh phé truong, hinh thirc, gay lang phi, ton kém vé thoi gian, tién bac.

Truong hop khach moi 1a cac dong chi 1anh dao cap cao cua Dang, Nha nudc:

- Pbi voi cac budi 18 do PHQGHN chu tri to chire, Van phong PHQGHN lam dau
moi lién hé moi.

- Pbi v6i céac budi 1& do don vi chu tri, cic don vi chu dong lam dau mdi lién hé moi
va bao cdo vo1 PHQGHN, hoac lién hé moi thong qua Van phong PHQGHN.

Trong budi 18, khach moi dugc bd tri ngdi & cac hang ghé dau ddi dién san khau,
theo chirc vu quan trong tur gitra ra hai bén, tir phia trudc ra phia sau.

Piéu 7. Phu hiéu

Can cu theo yéu cAu cua bubi 18, Ban Td chirc quyét dinh viéc c6 sir dung phu hi¢u
hay khong. Néu dung phu hiéu, Ban T6 chitc quy dinh hinh thirc phu hiéu. Han ché dung
phu hiéu hodc hoa cai nguc di v6i nhitng budi 1& khong that can thiét.

Piéu 8. Trang phuc

1. Bbi v6i Poan Chu tich, ngudi chu tri budi 1&, nguoi trao ting va ngudi don nhan
danh hi¢u vinh dg Nha nudc, trang phuc dugc quy dinh nhu sau:

- Nam: complé c6 thét ca vat hodc 40 so mi dai tay co thét ca vat.

- Nit: 40 dai truyén thdng (trdi lanh c6 thé mic 4o khoac ngoai) hodc au phuc ni.

2. Ban T6 chuc budi 18 quy dinh trang phuc cta can b, sinh vién tham gia budi 18
tuy thuoc muc do can thiét nhdm dam bao tinh trang trong, lich su.

3. D6i v6i 18 trao Bang tot nghiép va trao Bang Tién sy danh du: ngudi trao Bang tot
nghiép va nguoi nhan Bang tot nghiép phai mic 1& phuc theo quy dinh cia PHQGHN va
cua don vi.

Piéu 9. Biéu dién nghé thuat, ting qua

1. Trong trudng hop xét thdy can c6 chuong trinh biéu dién nghé thuat thi cac tiét
muc vin nghé phai phu hop véi ndi dung budi 1& va tong thoi lugng khong qua 30 phut.
Thoi gian bicu dieén van nghé can dugc ghi 10 trong giay moi.
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2. Qua luu niém phai dam bao tinh thiét thuc, c6 y nghia, tiét kiém va duoc trao
ngay sau khi két thiic buoi 1&. Viéc dung tién ngan sach dé mua qua ting phai tuan thu
theo quy dinh ctia Nha nudc.

Diéu 10. Dua tin vé buéi 18

Ban T6 chirc chiu trach nhiém cung cép cac thong tin chinh thirc can tuyén truyén
cong khai.

Déi v6i cac budi 18 do PHQGHN chi tri t6 chire, Trung tim Truyén thong va Quan
hé cong chung chiu trach nhi€ém chuan bi thong cao bao chi, dua tin trén cac phuong tién
cua PHQGHN, moi céc co quan thong tan bao chi trung wong va dia phuong tham dyu va
dua tin.

Ddi v6i cac budi 18 do don vi chu tri to chire, don vi chiu trach nhiém dua tin trén
cac phuong tién truyén thong ciia don vi, chuyén thong tin cho Trung tdm Truyén thong
va Quan hé cong chung dua 1én Ban tin hay website cia PHQGHN, dong thoi moi phong
vién ciia Trung tdm Truyén thong va Quan hé cong chung tham du va dua tin. Trong
truong hop budi 18 co ¥ nghia quan trong, can tuyén truyén rong rdi, don vi co thé chu
dong moi cac co quan thong tin bao chi trung wong va dia phuong tham dy va dwa tin.

Chuong 111
TRINH TU TIEN HANH CAC BUOI LE

Pic¢u 11. Trinh ty tién hanh I& mit tinh, 18 ky ni¢m

1. Ban T6 chiic yéu cAu nguoi tham du on dinh vi tri, mo1 lanh dao va dai biéu diang
day lam 1€ chao co; phat I1énh chao co.

2. Quéc ca phat qua bang ghi am. P4i voi nhimng bubi 18 quan trong, c6 thé moi doan
Quan nhac ctr Quc ca, nguoi du 18 hat theo.

3. Ban Té chirc cam on va moi 13nh dao, dai biéu ngéi.

4. Ban Tb chirc tuyén b 1y do va gidi thi¢u dai biéu ngan gon, trang trong. Chi gidi
thiéu tén va chuc vu mdt s6 dong chi dai biéu cé chiic vu cao nhat trong Dang, chinh
quyén cua Trung wong, dia phuong, don vi chu quan va thu truéng don vi. Poi voi céc dai
bicu khac thi gidi thiéu chung.

5. Ban T6 chitc gidi thiéu d@)ng chi 1anh dao dugc phan cong doc dién vin hodc doc
bao cdo tai budi 18.

6. Ban T6 chirc gi6i thidu lanh dao cap trén hoic khach moi phat biéu y kién.

7. Ban T6 chirc ndi 161 cam on. Truong hop lanh dao cép cao cua Pang hodc Nha
nudce phat biéu thi nguoi dimg dau don vi tiép thu y kién va néi 161 cam on.

8. Ban td chirc moi mot sé dai dién tap thé hodc c4 nhan trong don vi phat biéu y
kién.
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9. Ban T4 chirc cam on dai biéu tham du va két thiic bubi 1&.

10. Co thé két hop td chuc trao tang, don nhan danh hi€u vinh dy ctia Nha nudce hodc
ctia PHQGHN trong buoi 1€ mit tinh hoic 1& ky niém nhung phai c6 chuong trinh cu thé.

Pi¢u 12. Trinh ty tién hanh L& trao ting, dén nhin danh hiéu vinh dw ciia Nha
nuwéc (Huan chwong, Huy chwong, Co thi dua Chinh phi, Bang khen Thi twéng)

1. Nghi thirc chao cd, tuyén bd Iy do va gidi thiéu dai biéu (thyc hién theo quy dinh
tai cac khoan 1, 2, 3 va 4 thudc Diéu 11 cta Quy dinh nay).

2. Ban Té chttc mdi thu truong don vi bao cao tom tat thanh tich cua don vi hodc
cua ca nhan dugc khen thudng (néu nhiéu tap theé, cd nhan dugc khen thudng thi bdo cao
tom tat thanh tich chung, khong doc ban thanh tich ctia ting tap thé, ca nhan).

3. Ban T chirc moi dai dién tap thé hodc ca nhan dugc khen thuéng 1én don nhan
Quyét dinh. Dbi voi trudong hop tap thé, moi dai dién chinh quyén, cip uy Déng, Cong
doan, Poan Thanh nién 1én 1& dai. Truong hop ca nhan dugc khen thuéng ving mit hoic
da qua doi thi nguoi dai dién hop phap cua nguoi dugce khen thuong nhan thay.

4. Ban T6 chirc méi dai dién Hoi déng Thi dua khen thudéng cép trén hodc dai dién
don vi duoc uy quyén cong bd Quyét dinh khen thudng. Dai dién tap thé hodc ca nhan
dugc khen thuong dimg nghiém theo hang trén 18 dai nghe cong bd va don nhan Quyét
dinh. Nhitng nguoi tham dy khac khong dung day trong khi doc Quyét dinh khen thudng.

5. Tht ty trao tang khen thuong: Trao ting cho tap thé trude, ca nhan sau. Hinh thirc
khen thuong cao duoc trao trudc, thap hon trao sau. Trong trudng hop c6 nhiéu tap thé va
ca nhan duogc trao tang thi Ban T6 chirc moi theo tung dot. Quy dinh s6 thur tur va vi tri cu
thé cho timg ngudi ding trén 18 dai hodc san khau theo danh sach dé trao ding ngudi,
tranh nhim 13n, 16n xon khi trao tang.

6. Ban T6 chirc moi dong chi ldnh dao c6 chirc vu cao nhit vé Pang va Nha nuéc
hodc 1anh dao PHQGHN dugc uy quyén c6 mat tai budi 18 trao cho tap thé, ca nhan dugc
khen thuéng. Ngudi trao gin Huén chuong, Huy chwong 186n goc cao 14 co truyén thong
ctia don vi (néu c6) hodc trén nguc 40. Néu trén 14 cd truyén thong cua don vi hodc trén
ngyc 4o cua ca nhan dang co6 cac loai Huan chuong, Huy chuong ma Huén chuong, Huy
chuong duoc trao 14n sau cao hon thi phai dugc gan ¢ vi tri cao hon cac Huan chuong,
Huy chuong c6 trude. Dbi voi truong hop trao khen thudng cho nhiu c4 nhan mét luc,
ngudi trao dung tai vi tri gitta khan dai. Nguoi nhan lan luot budce ra khoi hang, tién 1én
nhan phan thudng, bét tay cam on nguoi trao roi lui vé vi tri cii. Sau khi trao xong ca dot,
tat ca dimg nghiém dé chao rdi tré vé chd ngdi dudi khan dai.

7. Trong qué trinh trao ting, Ban Td chic huéng dan phong vién quay phim, chup
anh trén khu vuc 18 dai. Gitra cac dot trao ting co thé c6 nhac nén hoic quan nhac chao
mimg. Han ché ting hoa trong qua trinh trao ting tranh gay 16n xon trén 1& dai. Nguoi
duogc nhan khen thudng co6 thé dugc tang hoa sau khi budi 12 két thac.

8. Ban T chirc moi lanh dao cép trén phét biéu y kién.
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9. Ban T chuc moi dai dién tap thé hodc dai dién ca nhan dugc khen thuong phat
biéu y kién.
10. Ban T chtrc cam on dai biéu tham dy va tuyén bd bé mac budbi 18.

Pi¢u 13. Trinh ty tién hanh 18 trao ting danh hi¢u khen thuwéng cia PHQGHN
(Co thi dua PHQGHN, Bang khen Giam doc)

L& trao ting danh hiéu khen thudng cia PHQGHN c6 thé két hop to chuc trong 18
mit tinh, ky niém hodc 1& khai giang, 1 t6t nghiép, ddm bao gon nhe, tiét kiém.

1. Nghi thirc chao cd, tuyén bd Iy do va gidi thiéu dai biéu (thyc hién theo quy dinh
tai cac khoan 1, 2, 3 va 4 thu¢c Diéu 11 cua Quy dinh nay).

2. Ban T6 chirc moi thu trudng don vi béo cdo tom tat thanh tich chung ciia don vi
va ca nhan dugc khen thudng.

3. Ban T6 chirc moi dai dién Hoi déng Thi dua khen thuong PHQGHN hoic dai
dién don vi dugc uy quyén cong bo Quyet dinh khen thudng.

4. Ban T6 chiac moi déng chi dai dién 1anh dao PHQGHN c6 mit tai budi 1 trao
cho tap the, ca nhan dugc khen thudng. Thir tu trao tang khen thudng va phuong thire trao
tang dugc thuc hién theo khoan 5 va 6 thudc Picu 12 cia Quy dinh nay.

5. Ban T6 chirc moi dai dién tap thé hodc dai dién c4 nhan duogc khen thuong phat
bicu y kién.

6. Ban T chitc cam on dai biéu tham du va tuyén b6 bé mac bubi 18.

Diéu 14. Trinh ty tién hanh 1€ trao Bang Tién s§ danh dy PHQGHN

Khoa Sau dai hoc chu tri, phéi hop véi Ban Chinh tri - Cong tdc Hoc sinh sinh vién,
Ban Quan h¢ quoc te, Trung tdm Truyén thong va Quan h¢ cong chung to chuc buoi 1€
trao theo quy trinh sau:

1. Ban T4 chuc yéu cau nguoi tham dy 6n dinh vi tri va moi Ban nghi 18 tién vao hoi
trudng. Ban nghi 1& gom Giam doc, cac Phé Gidm doc va ca nhan duoc trao ting Bing
Tién sy danh du.

2. Nghi thte chao co, tuyén bd 1y do va gi6i thidu dai biéu (thuc hién theo quy dinh
tai cac khoan 1, 2, 3 va 4 thudc Diéu 11 cua Quy dinh nay).

3. Pai dién Hoi déng Thi dua Khen thuéng PHQGHN doc tom tat tiéu sir khoa hoc,
thanh tich dong gop doi voi PHQGHN cua ca nhan duoc trao Bang Tién sy danh dy va
doc Quyét dinh trao tdng Bang Tién sy danh dy.

4. Ban T6 chirc moi Ban Giam ddc 1én 18 dai thyc hién 18 trao. Giam ddc dimg gitra.
Céc Pho Giam doc ding hai bén.

5. Ban T6 chirc moi c4 nhan duoc trao Bang Tién sy danh du 1én 1& dai nhan Bang.
Giam doc trao Bang Tién sy danh dy. Sau khi trao xong, cac Pho Giam doc tang hoa, qua
ky niém va chiic ming c4 nhan dugc trao Bang.
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6. Ban T6 chtrc moi Giam déc PHQGHN phat biéu chtc mung.
7. Ban T chtrc mdi ¢4 nhan duoc trao Bang Tién sy danh du phat biéu cam tudng.

8. Ban To chirc moi dai dién cac to churc, cac don vi c6 li€n quan phat bi¢u va tang
hoa chuc mung.

9. Ban T6 chttc moi cd nhan dugc trao tdng Bang va céac dai biéu tham du chyp anh
lvu niém.

10. Ban Té chirc cam on nhitng ngudi tham du va tuyén bd bé mac budi 1.

Chwong IV
TO CHUC LE KHAI GIANG NAM HOC VA LE TOT NGHIEP

Piéu 15. Thoi gian va phuong thire to chirc

1. D6i voi hé Trung hoc phd thong Chuyén: Thong nhit t6 chirc 18 khai giang vao
ngay 5/9, 1& bé giang vao ngay 20/5 hang nam.

- Pon vi chii tri: Truong trung hoc phd théng chuyén hodc khdi trung hoc phd thong
chuyén.

2. Pbi véi bac dao tao ctr nhan: Thong nhat lay ngay 5/9 1a ngay nhap truong, ngay
25/6 1a ngay ra truong hang nam cua cac khoa. Tuy diéu kién, hoan canh cu thé, t6 chirc 18
khai giang va 1& trao Bang cir nhan trong vong 10 ngay trudc hodc sau cac ngay trén.

- Pon vi chu tri: Cac don vi dao tao.
3. Di vé6i bac dao tao Sau dai hoc

- Théng nhit 14y ngay 15/11 1a ngdy nhap truong, ngay 15/12 1a ngay tét nghiép
hang nidm cia cac khoa Sau dai hoc. Tuy diéu kién, hoan canh cu thé, 1€ khai giang va 1é
trao Bang tot nghiép c6 theé to chure trong vong 10 ngay trudc hoac sau ngay trén.

- Cac don vi dao tao chu tri 1 khai giang va 18 trao Bang thac s¥.

- Khoa Sau dai hoc chu tri 1& khai giang va 18 trao Bang tién sy.

- Khi diéu kién cho phép, 18 khai giang va 1& tot nghiép cac bac hoc cuia cac don vi
c6 thé dugc to chirc dong thoi tai cung mot thoi gian va dia diém trong toan PHQGHN
theo chi dao cia Giam doc.

Dicu 16. Trinh ty t6 chirc 1 khai gidng

Trén co so ké hoach nam hoc cia PHQGHN, cic don vi t chuc 1& khai gidng cho
cac bac, hé dao tao theo trinh tu sau:

1. Nghi thirc chio cd, tuyén bd 1y do va gidi thiéu dai biéu thyc hién theo quy dinh
tai cac khoan 1, 2, 3 va 4 thu¢c Diéu 11 cua Quy dinh nay.

2. Ban T6 chuc gidi thi¢u 1anh dao don vi doc dién van khai giang nam hoc/khoa
hoc.
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3. Ban Tb chire gidi thi¢u lanh dao phong/bd phan phu trach dao tao doc quyét dinh
cong nhén trang tuyén ddi véi sinh vién/hoc vién cao hoc/nghién ciru sinh (goi chung 1a
sinh vién). Déi voi trudng hop nhiu sinh vién nhap hoc mot dot, khong doc tén timg
ngudi, chi doc tong hop sb lugng cua cac khoa hodc cac nganh, chuyén nganh.

4. Ban T6 chuc giéi thiéu 1anh dao bd phan phu trach phong/bd phan cong tac chinh
trj - hoc sinh sinh vién doc quyét dinh khen thuong sinh vién c6 thanh tich xuat sic trong
ky thi tuyén sinh. Quyét dinh khen thudng doc theo trinh ty tir bac cao ti bac thap. Trong
cung mot bac, danh sach dugc xép theo ho tén theo thir tu chir cai.

5. Ban T6 chirc moi cac ca nhan dugc khen thuong 1én 18 dai nhan phan thuéng va
moi thu trudng don vi hoac dai dién lanh dao don vi dugc uy quyén trao tang phﬁn
thuong. Cac ca nhan duoc khen thuong dimg xép hang ngang trén 18 dai, 1an lugt nhan
phan thuong va bit tay cam on lanh dao.

6. Ban T6 chuc moi dai di¢n lanh dao, giang vién hoac khach moi phat biéu chuc
mung.
7. Ban To6 chirc moi sinh vién phat bi€u cam tudng.

8. Ban T6 chitc cam on dai biéu tham du va tuyén bo bé mac buoi 1é.

Diéu 17. Trinh tu té chirc 18 trao bang tét nghiép

Trén co s& ké hoach nam hoc, PHQGHN va cac don vi t6 churc 18 bé giang va trao
bang tot nghi€p cho bac dao tao theo trinh ty sau:

1. Ban T6 chuc yéu cau nguoi tham du 6n dinh vi tri va moi Ban nghi 1€ tién vao héi
truong.

- D6i voi 18 trao Bing cir nhan va Bang thac sy: Ban nghi 18 gom lanh dao don vi
dao tao va’/hoac Chu nhiém khoa (thudc truong) dugc Hi¢u trudng uy quyen.

- DBéi voi 18 trao B::ng tién sy: Khoa Sau dai hoc chu tri, phéi hop véi Trung tam
Truyén thong va Quan hé cong chung PHQGHN t6 chirc. Ban nghi 1& gom Giam doc, cac
Phé Giam doc, Chu nhiém khoa Sau dai hoc va dai dién lanh dao cia cac don vi dao tao
thanh vién.

2. Nghi thirc chao cd, tuyén bd 1y do va gidi thidu dai biéu thyc hién theo quy dinh
tai cac khoan 1, 2, 3 va 4 thu¢c Diéu 11 cua Quy dinh nay.

3. Ban T6 chirc gi6i thidu lanh dao don vi doc dién vin bé giang nim hoc/khoa hoc.

4. Ban T6 chuc g101 thi¢u lanh dao phong/bd phan phu trach dao tao doc Quyét dinh
cong nhan tot nghiép dbi voi smh Vlen Truong hop nhiéu sinh vién tot nghiép mot dot, khong
doc tén timg ngudi, chi doc tong s6 lugng clia cac khoa hodc cac nganh, chuyén nganh.

5. Ban T chirc gidi thi¢u lanh dao bd phéan phu trach phong/bd phéan cong tac chinh
tri - hoc sinh sinh vién doc cac Quyét dinh khen thudng sinh vién c6 thanh tich xuat sac
trong qua trinh hoc tap. Quyét dinh khen thudng doc theo trinh tu tir cap PHQGHN dén cap
co sd. Trong cung mot cap khen thudng, danh sach dugc doc theo thir tu chir cai cua tén.
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6. Thu tu trao tang khen thudng va phuong thuc trao tang dugc thuc hién theo khoan
5 va 6 thuoc Piéu 12 cua Quy dinh nay. Ddi véi cac hinh thirc khen thudng cép
PHQGHN, moi dai dién 1anh dao PHQGHN c6 mat hodc lanh dao don vi dugc uy quyén
trao tang. Ddi vé6i hinh thire khen thudng cua co s¢, moi thu trudng don vi hodc dai dién
lanh dao don vi dugc Gy quyén trao ting.

7. Ban T6 chirc moi Ban nghi 18 1én 18 dai trao Bang tot nghiép. Ban nghi 18 dtng
hang ngang, quay vé phia hoi truong. Nguoi c6 chitc vu cao nhat ding gitta. Cac thanh
vién khéc ctia Ban nghi 1€ dirng hai bén.

8. Ban T6 chitc moi sinh vién 1én 1& dai nhan Bang t6t nghiép. Ngum trao Bang t6t
nghiép 1a nguoi ¢é chirc vu cao nhat trong Ban nghi 18. Viéc trao Bang dugc tién hanh
timg ngudi mot, dam bao nghiém tuc, trang trong. Sinh vién xép hang bén trai khan dai,
lan lugt doi Ban t6 chirc doc dén tén thi budc téi nhan Bang, bat tay cam on Ban nghi 1é
roi quay ve phia hoi truong cii chao va tro lai ghé ngoi phia dudi hdi truong. Nén bo tri
chup anh cho mdi sinh vién khi nhan Bang.

9. Ban T chtrc moi dai biéu khach moi phat biéu chiic mung.

10. Ban T6 chtrc moi dai dién sinh vién phat biéu cam tudng.

11. Ban T6 chitc moi dai dién Ban To chuce tuyén bo bé mac budi le.

Chuwong V
PIEU KHOAN THI HANH

Pic¢u 19. Hiéu lwe va trach nhi¢m thi hanh

Quy dinh nay c6 hiéu luc ké tir ngay ky, nhitng Quy dinh trudc day trai véi Quy
dinh nay déu khong con hiéu lyec.

Céc don vi cu thé hoa va ban hanh cac Hudng dan chi tiét cho phu hop véi diéu kién
thyc té cua don vi minh, nhung khong dugc trai véi Quy dinh nay, thong bao cho
DHQGHN qua Ban Chinh tri va Cong tac HSSV.

Trong truong hop can thiét, Giam doc Pai hoc Qudc gla Ha Nbi ¢6 thé quyét dinh
diéu chinh mot s6 ndi dung cho phit hgp vdi tinh hinh thyc té.

K/T GIAM bOC
PHO GIAM POC
(da ky)

PGS. TS Pham Trong Quat
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